
Gold Conference Sponsor - $3200	 
LIMITED TO 5 SPONSORS

Exhibitor space at NCWE Annual Conference•	
Advertising materials in conference participant packets•	
Half page acknowledgement and sponsor profile in Annual •	
Conference program (including logo)
Acknowledgement in all conference marketing materials  •	
including e-marketing
Two complimentary registrations to NCWE Annual Conference•	
Two complimentary tickets to private reception honoring  •	
sponsors and partners at NCWE Annual Conference
Opportunity to present at the NCWE Annual Conference•	
Acknowledgement on NCWE conference website  •	
(including logo)
Opportunity to personally greet conference attendees at a •	
luncheon or breakfast event and join the NCWE Board on the 
dais for one of the keynote speeches
Recognition via prominent signage (company banner) exhibited •	
at conference
Contact information of conference participants•	

Silver Conference Sponsor - $2400
Exhibitor space at NCWE Annual Conference•	
Quarter page acknowledgement and sponsor profile in Annual •	
Conference program (including logo)
Acknowledgement in all conference marketing materials  •	
including e-marketing
Two complimentary registrations to NCWE Annual Conference•	
Two complimentary tickets to private reception honoring spon-•	
sors and partners at NCWE Annual Conference
Acknowledgement by the NCWE Board President from the dais •	
at the breakfast or luncheon event
Opportunity to present at the NCWE Annual Conference•	
Acknowledgement on NCWE conference website (including •	
logo)
Recognition via prominent signage (company banner) exhibited •	
at conference
Contact Information of conference participants•	

Bronze Breakfast or Luncheon Sponsor - $1800
Exhibitor space at NCWE Annual Conference•	
Recognition via prominent signage at luncheon or breakfast event•	
Two complimentary registrations to NCWE Annual Conference•	
Two complimentary tickets to private reception honoring  •	
sponsors and partners at NCWE Annual Conference
Opportunity to present with a NCWE member college at the •	
NCWE Annual Conference
Acknowledgement by the NCWE Board President from the dais •	
at the breakfast or luncheon event
Acknowledgement on NCWE conference website (including logo)•	

Conference Registration Sponsor - $1000
Two complimentary registrations to NCWE Annual Conference•	
Two complimentary tickets to private reception honoring  •	
sponsors and partners at NCWE Annual Conference
Sponsor logo and name on Annual Conference attendees bag•	
Acknowledgement in Annual Conference program•	
Opportunity to present with a NCWE member college at the •	
NCWE Annual Conference

(This sponsorship does not include exhibitor space)

Conference Coffee Break Sponsor - $500
Recognition via prominent signage at break•	
Acknowledgement in Annual Conference program•	
One complimentary ticket to private reception honoring  •	
sponsors and partners at NCWE Annual Conference

(This sponsorship does not include exhibitor space)

Annual Conference Exhibitor - $800
Exhibitor space at NCWE Annual Conference•	
Two complimentary registrations to NCWE Annual Conference•	
Acknowledgement in Annual Conference program•	
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     Exhibitor Registration Form 2010 Annual Fall Conference 
October 16-19, 2010 

Hyatt Regency Washington on Capitol Hill 

Washington D.C. 

 
Company Name:  
 
Address:  
 
City:      State:  Zip:  Web Address: 
 
Phone (  )     FAX:    Toll-free ( ) 
 
Name of Contact Person:  E-Mail:  
 
The Exhibit Rules and Regulations on the reverse side of this Registration Form has been designed for the benefit of all 
Exhibitors. By signing below and returning the completed Exhibitor Registration with the appropriate fee, the Exhibitor accepts and 
agrees to abide by the terms of the Rules and Regulations.   
 
Name of Authorizing Person:  Title: 
 
Signature of Authorizing Person:  Date: 

Persons Staffing Exhibit:               
      Name     Title 
                         
      Name     Title 
 
Please Note: Any additional staff beyond the complimentary registrations must register for the conference at the regular conference rate. 

Description of Exhibit: Please e-mail (ncwe@ncwe.org)) a brief description of your organization and/or exhibit (not more than 50 words) to 

include in the Program Exhibitor Directory.  NCWE reserves the right to edit the exhibit description without materially 
affecting its substance.  Descriptions must be received by 9/24/10. 

Set up and Tear Down Times: 
Sunday, 10/17 – 7:00 am – 9:00 am (set up) 
Monday, 10/18 – 4:30 pm – 6:00 pm (tear down) 

Note: Assignments will be made on a “first-come first-served” basis upon receipt of 
completed registration and payment. Exhibits will be limited to confirmed applications only.   
Deadline Date is 9/24/10.  Registrations received after the date may not be included in the 
conference program listing. 

� Gold Conference Sponsor - $3200 
 

� Silver Sponsor - $2400 
 

� Bronze Breakfast or Luncheon Sponsor - $1800 

� Conference Registration Sponsor - $1000 
 

� Conference Coffee Break Sponsor - $500 
 

� Annual Conference Exhibitor - $800 
 

See Brochure for Sponsor Descriptions 

 

 Pay by Check 
 

Please mail check payable to “NCWE” to: 
 NCWE 
 Exhibitor Registration 
 410 Oak Street, ALU 113 
 Big Rapids, MI 49307 

 Pay by Credit Card  FAX: 231.591.3539 
Visa  Mastercard 

 
 

Account Number                                       Expiration Date      Amount 
 
 
Name (print)                                                       Signature 
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Payment and Cancellations 
 Exhibit fees must be submitted in full with a completed Exhibitor 

Registration. 
 In the event that Exhibitor desires not to occupy the contracted space, 

Exhibitor shall promptly notify the NCWE office in writing. 
Cancellation of exhibit space prior to thirty days before the 
opening date of the exhibit will result in 25 percent of the full 
exhibit price being retained by NCWE.  No refunds will be issued 
after 30 days from the conference opening, because programs will 
have been printed with Exhibitor information. 

 Any and all overdue and outstanding debts to NCWE must be paid 
prior to Exhibitor reserving or occupying an exhibit booth at any 
NWCE event. 

 In the event of cancellation of the Conference for any reason, 
NCWE’s liability to an Exhibitor shall not exceed the amount of 
exhibit booth fees paid. Exhibitor’s acceptance of these Rules and 
Regulations constitutes a release of NCWE from any claims for 
damages in excess of said amount. 

 
Exhibit Space/Table and Equipment 
 Exhibit space shall be approximate; displays may not exceed seven 

feet in height. Each Exhibitor may only use the space designated as its 
own. Displays that will not conform to these specifications may be 
allowed only if approved by NCWE in writing 60 days prior to the 
Conference. Displays violating this policy may not be set up or, if set 
up, will be dismantled at the sole discretion of NCWE. 

 The exhibit space price shall include one 6’ draped table, two chairs, 
one wastebasket, morning and afternoon breaks, continental breakfast, 
and scheduled conference lunches for a maximum of 2 people per 
exhibit.  All other furnishings, equipment, services (including 
electrical, telephone, and computer modem service), etc., required by 
each Exhibitor shall be at the Exhibitor’s expense and responsibility, 
and may be ordered through the Hotel.   

 
Use of Exhibit Space 
 Distribution of Exhibitor’s promotional material may be made only 

within the booth assigned to the Exhibitor. A firm or organization not 
assigned exhibit space will not be permitted to solicit business in any 
manner, directly or indirectly, within the exhibit area.  

 All displays, demonstrations, sales activities, etc., must be contained 
within the reserved exhibit space and may not impede traffic through 
the aisles. No solicitation or distribution of materials may take place 
within the exhibit aisles or in any other Conference area. 

 
Assignment of Booths 
 Neither this Contract nor the exhibit booth may be assigned, sublet or 

transferred, in whole or in part, by Exhibitor, except with prior written 
consent of NCWE. 

 
Objectionable Materials and Activities 
 Exhibitor agrees to conform to all applicable fire and similar rules and 

regulations as provided and interpreted by NCWE and Hotel 
representatives. All exhibit decorations must be fire retardant. No 
open flames or tanks or containers of combustible materials may be 
used, nor may canopies be erected over exhibits. 

 All exhibit booth personnel must be register as Exhibitors. 
 Except as permitted by NCWE for scheduled receptions, no alcoholic 

beverages are permitted in exhibit booths or elsewhere in the exhibit 
area. Smoking is prohibited in exhibit booths and elsewhere as NCWE 
and the Hotel prescribe. 

 NCWE reserves the right to restrict or insist on modifications to 
exhibits that, because of noise, light, method of operation, materials or 
otherwise become objectionable or unreasonably interfere with other 
exhibitors. 

 NCWE also reserves the right to prohibit any exhibit that, in the 
opinion of NCWE, may detract from the general character of the 
Conference as a whole. Should this occur, NCWE will not be liable to 
any Exhibitor for refund of booth rental payments or any other 
damages whatsoever. 

 
Liabilities 
 Exhibitor accepts full responsibility for its acts and conduct, as well as 

the acts of its representatives and invitees, within any part of the 
exhibit or  
Conference area, and agrees to indemnify, defend and hold harmless 
NCWE against any and all claims, demands, actions, damages, losses, 
liabilities, expenses, and judgments recovered or asserted against 
NCWE on account of any such acts or conduct.  Exhibitors that utilize 
or include in their exhibit materials or in their exhibit space/tables (a) 

material which is copyrighted by another, including without limitation 
live music or recorded music audio videos which may or may not 
contain background music, or (b) materials incorporating matter 
subject to any other intellectual property right of another, must obtain 
proper licenses to use such materials. Exhibitor hereby (a) represents 
and warrants that it has obtained all proper licenses, (b) assumes full 
and complete responsibility for the use of such materials, and (c) 
agrees to indemnify, defend and hold harmless both NCWE and the 
Hotel against any and all claims, demands, suits or causes of action 
asserting infringement of copyright or any other intellectual property 
in connection with the Exhibitor’s space/table or exhibit materials. 

 Exhibitor represents and warrants that it is in full compliance with all 
federal, state and local equal employment laws, rules, regulations and 
ordinances applicable to its operations. 

 Exhibit space/tables must be in compliance with the requirements of 
the Americans with Disabilities Act (ADA) for “places of public 
accommodation.” Exhibitors hereby agree that they will indemnify, 
defend and hold harmless NCWE from and against any and all claims 
recovered from or asserted against NCWE on account of any actual or 
alleged violation of the requirements of the ADA. Nothing in this 
agreement shall be deemed to be an admission by NCWE or the 
Exhibitor that either entity is a “public accommodation,” or that the 
conference and exhibition space leased hereunder is a “place of 
publication accommodation” under the ADA. 

 Exhibitor assumes the entire responsibility and liability for losses, 
damages and claims arising out of injury or damage to Exhibitor’s 
displays, equipment and other property brought upon the premises of 
the Hotel, and shall indemnify and hold harmless the Hotel and any 
authorized representative, agent or employee of the Hotel from any 
and all damages, losses and claims. 

 
Security 
 Neither NCWE nor the management of the Hotel will provide security 

for the protection of Exhibitor’s property, nor for the safety of the 
Exhibitors, agents, representatives, employees or guests, other than 
general security during overnight hours. Exhibitor shall take all such 
steps, measures, and precautions as may be necessary to protect itself, 
its agents, representatives, employees and guests, as well as its 
exhibits, displays and property, against all possible injury, loss, 
damage, and destruction during the set-up, exhibition hours, 
overnight, or move-out. 

 Exhibitor assumes entire responsibility for losses, damages, and 
claims arising out of (a) damage to Exhibitor’s display equipment, and 
other property brought upon the premises of the exhibit area, and (b) 
injury to Exhibitor’s employees, agents, or invitees within the exhibit 
or conference area. Exhibitor agrees to indemnify, defend, and hold 
harmless NCWE against any and all claims, demands, actions, 
damages, losses, liabilities, expenses, and judgments recovered or 
asserted against NCWE on account of any such damage or injury 

 
General 
 NCWE requires any person or entity exhibiting at the Conference to 

show respect for the dignity of all individuals. 
 Exhibitor representatives’ attire must be appropriate and in keeping 

with the professional deportment of the Conference. 
 NCWE will have sole control and discretion over the assignment of 

exhibit space/tables and the admission of all persons to the 
Conference and its exhibit area. 

 Exhibitors may attend any of the meeting sessions without charge. 
 Exhibitor agrees that this written contract is totally and completely 

integrated. No other representations by NCWE are being relied upon 
by Exhibitor and this written contract is a full expression of parties’ 
intent and obligation. 

 Breaches and infractions of these Rules and Regulations by an 
Exhibitor may be considered by NCWE in determining whether to 
accept an application for exhibit space in any subsequent year; any 
infraction of the spirit of the Rules and Regulations by Exhibitor or at 
any time may be considered in determining whether or not to accept 
an application from such person or entity seeking to exhibit at the 
Conference. 

 
 
 

 

National Council for Workforce Education
 

Exhibitor Rules and Regulations
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